Request for Evaluation by Public School










Date: 




Dear School Official:


I am writing to request that my child be evaluated for special education services.  I am worried that my child is not doing well in school and may need special help.  This request is made in accordance with Federal laws to include (1) Section 504 of the Rehabilitation Act of 1973, (2) the Education for All Handicapped Children Act (EHA, Public Law 94-142) of 1975, (3) the Individuals with disabilities Education act (IDEA, Public Law 105-17) of 1997, and (4) the Carl D. Perkins Vocational education Act.


Specifically, I am concerned because 















































I understand that I have given written permission to have my child tested.  However, I would like to know about the tests, the process, and when this can be done.  I would be happy to talk with you or another school official about my child.  You may send the information to me at the address below or call me at the number listed below.  I also request a copy of this request for my records and a copy of information for parents that you have about this process.

Sincerely Yours,

Signature of Parent (Guardian)




Print Child’s first and last name

Print address





Print name of school

Print city, state and Zip code




Print grade

Print telephone number




Print name of teacher
