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 Madigan Army Medical Center 

Tacoma, WA  98431-1100

(253) 968-6880








1 May 2005
MEMORANDUM:

To:
  Patients and Parents

From:
  Head, Child and Adolescent Psychiatry 

Subj:
  MISSED APPOINTMENTS POLICY
1. The staff of the Child & Adolescent Psychiatry Division would appreciate a call from you AT LEAST 24 HOURS IN ADVANCE if you are unable to keep a scheduled appointment.  

2. You will not be rescheduled for the INITIAL APPOINTMENT if you fail to cancel it at least 24-hours in advance.  This will allow us time to schedule another patient in your place, allowing us to provide optimal care to all our patients.

3. To cancel or reschedule appointments, or if you need additional information, please call the CAP Coordinator at (253) 968-6880.

-------------------------------------------------------------------------------------------------------------

I HAVE READ AND UNDERSTAND THE MISSED APPOINTMENTS POLICY OF CHILD GUIDANCE CLINIC.

__________________________________                            ______________________

SIGNATURE OF PARENT/GUARDIAN                              DATE

