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Prospective applicants are not expected to complete the LTHET application process alone.  Use the list of names and addresses below to seek assistance with the process.

Army Nurse Corps Branch Education Management Officer

Major Gary M. Lang 




                  
        (703) 325-2397
                    

Langg@hoffman.army.mil 





        (DSN): 221-2397

        (DSN): 221-2392 Fax

Commander, PERSCOM 

ATTN: TAPC-OPH-AN (MAJ Lang)                                                  

Room 9N47                                                                                       

200 Stovall Street 

Alexandria, VA 22332-0417   

Baylor Healthcare Administration Program

Ms. Rene Pryor





                     (210) 221-6443                       Rene.Pryor@cen.amedd.army.mil                                                    
         (DSN): 471-6443









                     (210) 221-6010
Fax

Commander, US AMEDD Center and School
Bldg 2841, ATTN: MCCS-HFB (Rene Pryor)
3151 Scott Road, Building 2841, Suite 1411
Fort Sam Houston, TX 78234-6135


Website: www.cs.amedd.army.mil/baylorhca/default.htm
University of Texas Houston Health Science Center (UTHHSC)

Bill Stewart or Christina Gurnee (Coordinators of admission)            (713) 500-2104/05 

Admissions Office, Army Nurse Anesthesia Program

The University of Texas at Houston, Health Science Center

7000 Fannin Street, Suite 2250

P.O. Box 20036

Houston, Texas 77225

Uniformed Services of the Health Sciences Graduate School of Nursing

Chrsta Bennett, Program Assistant




(301) 295-9893

Dr. McMullen, Director, FNP Program 



(301) 295-1080

Barbara Marchetti, FNP Program assistant



(301) 295-1080

LTC Wanzer, Director, Perioperative Nursing Program 

(301) 295- 1507 

LTC Austin, Director, Anesthesia Nursing Program 


(301) 295-1206

Website: www.usuhs.mil

Areas of Study and Active Duty Service Obligation

Army Nurse Corps Branch facilitates a LTHET board every year for the purpose of selecting Army Nurse Corps officers to pursue graduate education.  Provided below is a list of specialties that the Army Nurse Corps supports as areas of study.  Included with the list of specialties is the allotted time to pursue a particular program and the associated active duty service obligation (ADSO). An officer can expect utilization assignments in research, clinical practice, management, education and staff roles following graduation.  Army Nurse Corps does not support nor fund dual degree programs, except in the area of Community and Public Health Nursing. Applicants selected for Family Nurse Practitioner and Perioperative Nursing programs must attend the Uniformed Services of the Health Sciences (USUHS). 
Specialty 



    Length of Program  

 ADSO

Critical Care, CNS



21 months


4 years

Emergency/Trauma, CNS


21 months


4 years

Maternal Child, CNS


            21 months


4 years

Medical Surgical, CNS


21 months


4 years

Nursing Administration


21 months


4 years

Nursing Informatics



21 months


4 years

Nursing Education



21 months


4 years

Psychiatric, CNS



21 months


4 years

Midwifery




24 months


4 years

Public Health/ Community Health 

24 months


4 years

Family Nurse Practitioner


24 months


4 years

Perioperative, CNS



24 months


4 years

Baylor Healthcare Administration

24 months


4 years

Anesthesia Nursing 



30 months


4.5 years

Ph.D. Nursing




36 months


5 years

Ph.D. Sciences (CRNAs Only)

48 months


6 years


Tuition: The Army Medical Department Center and School is responsible for paying the tuition for Army Nurse Corps officers assigned civilian schools to pursue a graduate education. The tuition cap is currently $3,000/semester or $2,250/quarter.  Army Nurse Corps officers are encouraged to attend schools that fall within the cap, however, an officer can attend higher cost schools if the he/she sets up an agreement with the school to pay the difference between the cap and balance due.  Officers are eligible for an annual allowance for books, however, the allowance usually does not cover the entire amount, so the officer should anticipate some out of pocket cost.


The Department of the Army funds Nurse Corps officers graduate studies in the Army Anesthesia and Baylor Healthcare Administration Programs, while the Department of Defense funds Nurse Corps officers’ attendance in USUHS programs.  Officers attending these programs do not pay tuition.  Officers will receive all pay and benefits while in the program.

Section I

MSN Checklist

STEP 1: Talk to your Head Nurse, Hospital Education Officer, Section Chief, 

and Deputy Commander for Nursing about your career plans and desire to apply for LTHET.                


Date Completed____________________________

STEP 2: Contact your AN Branch Personnel Management Officer (PMO) to 

discuss your career plans and desire to apply for LTHET.  Inquire about your Time on Station (TOS) eligibility. Applicants must comply with the Department of the Army stabilization policy: Currently, the minimum (TOS) requirement for CONUS assignments is 24 months; 36 months for Europe, Hawaii and Alaska; and 12 months for Korea (24 months if command sponsored). 


Date Completed____________________________

STEP 3: Contact the AN Branch Education Management Officer to discuss

your eligibility for LTHET (See below for topics to discuss). 

Date Completed____________________________


Officers should discuss the topics listed below with the Education

Management Officer to determine eligibility:

            a. 
Career Status.  Officer musts be in a Voluntary Indefinite (VI) or Regular Army (RA) status (depending on years of AFS) NLT the LTHET board convening date.  Officers who do not meet this requirement must submit a waiver request, however, if approved the officer must apply for and accept VI or RA status prior to the start of school.

b. Time in Service: Officers must have a minimum of 2 years Time in Services prior 

to applying for graduate education programs, however, the Army Nurse Corps (Active Army) Life Cycle Model indicates that the most appropriate time for officers to attend LTHET is at the company and field grade level between years 6 – 16.  Officers with more than 16 years AFS are not precluded from LTHET programs, however, the officer must apply for and accept RA prior to the start of school. Applicants with prior service must be able to complete the ADSO prior to reaching 20 years of service or be RA.

           c.
Active Duty Service Obligation: Officers must satisfy any previously incurred ADSO for civilian or military education, prior to the start of LTHET, unless a waiver is granted.   If a waiver is granted, the officer’s previous ADSO is added to his/her LTHET incurred ADSO. Payback for both ADSOs commences after the completion of LTHET. The ADSOs cannot be served concurrently.

           d.
Promotion Status: Officers in a non-select promotion status are ineligible for graduate education programs.  An officer who is selected for school and later non- select for promotion will be removed from the school select list.  Officers who are in school and then non-select for promotion (primary zone) may be removed from school.

e.  
Military Education: All company grade officers must complete the AMEDD 

Officer Advanced Course (OAC) prior to starting a graduate a degree producing program.  Officers who have not completed OAC prior to the LTHET application deadline must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status in reference to completion of OAC Phase 1.  The memo must also include a statement about the officer’s enrollment in OAC Phase 2 and projected completion date.  

f.         Majors who apply for LTHET must demonstrate 50% completion of Command 

and General Staff College (CGSC) by the LTHET application deadline.  Applicants who have not completed 50% of CGSC must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status in reference to CGSC completion.  Officers who have completed CGSC and have it annotated on the Officer Record Brief Do Not have to submit a memo.

g.         Physical Fitness.  Officers must comply with physical fitness standards.  

Date Completed____________________________


STEP 4: Fax a Notice of Intent to Apply to AN Branch. 

Date Completed____________________________

      

STEP 5: Waivers.  Waiver requests must be fully justified.  Prepare waiver 

requests in memorandum format IAW AR 25-50, Preparing and Managing Correspondence (5 March 2001).  The officer’s Deputy Commander for Nursing must concur with the request prior to being forwarded to Branch.  Forward requests to AN Branch NLT 10 March 2003. Faxed copies are acceptable.  Enclosures 2 and 3 provide examples for the memo. 

Date Completed____________________________

     

STEP 6: DA Photo (Include photo in the LTHET packet) 

Date Completed____________________________  

    
 STEP 7: Graduate Record Exam (All 3 sections). Have copy sent to: Commander 

PERSCOM (Institution Code – 5648); (Nursing Code – 0610)

Date Completed____________________________

      
STEP 8: Order Transcripts and have sent to your home address (Do not open).  

Date Completed____________________________


STEP 9: DA Form 3838, Application for Professional Training

Date Completed____________________________

      
STEP 10: Goals and Objectives Statement 

Date Completed____________________________

    
 STEP 11: Curriculum Vitae

Date Completed____________________________


STEP 12: Height/ Weight Statement (APFT in April/May 2003)

Date Completed____________________________


STEP 13: Chief Nurse’s letter of recommendation.

Date Completed____________________________


STEP 14: Use AKO to access Official Military Personnel File.  Work with your personnel center and AN Branch to make corrections, if necessary.  

 Date Completed____________________________


STEP 15: Go to Officers Records to obtain a board Officer Record Brief (ORB).  Make corrections locally.  Include a signed ORB in the LTHET packet.

Date Completed____________________________


STEP 16: Verify packet contents with your MTF education officer.

Date Completed____________________________

STEP 17: Prepare packet for mail. Attach a PS Form 3811(U.S. Postal Service)

Date Completed____________________________

STEP 18: Mail packet to AN Branch, so that it arrives NLT 12 May 2003.

Date Completed____________________________

Send this form with your LTHET packet.  Packets that have not been verified for completion by someone in your chain of command or education officer will be returned without action.

Section II

Ph.D. Checklist

STEP 1: Complete steps 1 – 16 (previous page)

Date Completed____________________________


STEP 2: Interview with Regional Research Consultant 

Date Completed____________________________


STEP 3: Published manuscript or writing sample

Date Completed____________________________

STEP 4: Prepare packet for mail. Attach a PS Form 3811(Available at the U.S. Postal Service)

Date Completed____________________________

STEP 5: Mail packet to AN Branch, so that it arrives NLT 12 May 2003.

Date Completed____________________________

Send this form with your LTHET packet.  Packets that have not been verified for completion by someone in your chain of command or education officer will be returned without action.

Section III

Anesthesia Nursing Checklist

STEP 1: Talk to your Head Nurse, Hospital Education Officer, Section Chief, 

and Deputy Commander for Nursing about your career plans and desire to apply for LTHET.                


Date Completed____________________________

STEP 2: Contact your AN Branch Personnel Management Officer (PMO) to 

discuss your career plans and desire to apply for LTHET.  Inquire about your Time on Station (TOS) eligibility. Applicants must comply with the Department of the Army stabilization policy: Currently, the minimum (TOS) requirement for CONUS assignments is 24 months; 36 months for Europe, Hawaii and Alaska; and 12 months for Korea (24 months if command sponsored).  OCONUS officers who have a DEROS prior to the school start date must request a Foreign Service Tour Extension if selected for school. 


Date Completed____________________________

STEP 3: Contact the AN Branch Education Management Officer to discuss your 

eligibility for LTHET (See below for topics to discuss). 

Date Completed____________________________


Officers should discuss the topics listed below with the Education

Management Officer to determine eligibility:

            a. 
Career Status.  Officers must be in a Voluntary Indefinite (VI) or Regular Army (RA) status (depending on years of AFS) NLT the LTHET application deadline. Officers must submit a waiver request if this requirement is not met. If approved, the officer must apply for and accept the appropriate career status prior to the start of school.

b.      Time in Service: Officers must have a minimum of 2 years Time in Services 

prior to applying for graduate education programs, however, the Army Nurse Corps (Active Army) Life Cycle Model indicates that the most appropriate time for officers to attend LTHET is at the company and field grade level between years 6 – 16.  Officers with more than 16 years AFS are not precluded from LTHET programs, however, the officer must apply for and accept RA prior to the start of school. Applicants with prior service must be able to complete the ADSO prior to reaching 20 years of service or RA.

           c.
Active Duty Service Obligation: Officers must satisfy any previously incurred ADSO for civilian or military education, prior to the start of LTHET, unless a waiver is granted.   If a waiver is granted, the officer’s previous ADSO is added to his/her LTHET incurred ADSO. Payback for both ADSOs commences after the completion of LTHET. The ADSOs cannot be served concurrently.

d.         Promotion Status: Officers in a non-select promotion status are ineligible for 

graduate education programs.  An officer who is selected for school and later non- select for promotion will be removed from the school select list.  Officers who are in school and then non-select for promotion (primary zone) may be removed from school; each officer is evaluated on a case-by-case basis.


e.
Military Education: All applicants must complete the AMEDD Officer 

Advanced Course (OAC) prior to starting a graduate a degree producing program.  Officers who have not completed OAC prior to the LTHET application deadline must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status reference completion of OAC. The memo must also include a statement that about the officer’s enrollment in OAC Phase 2 and projected completion dates.  The Chief Nurse’s concurrence implies support for the timeline.

f.         Majors who apply for Anesthesia Nursing must demonstrate 50% completion of 

Command and General Staff College (CGSC) by the application deadline.  Applicants who have not completed 50% of CGSC must include a memo in the packet (initialed by the Chief Nurse) stating his/her status in reference to CGSC completion.  Officers who have completed CGSC and have it annotated on the Officer Record Brief Do Not have to submit a memo.


g.       Physical Fitness.  Officers must comply with physical fitness standards.  

 h.       Audiometry Test (Anesthesia Nursing Applicants Only): All applicants to the 

U.S. Army Graduate Program in Anesthesia Nursing are required to include an audiometric examination with their application. Applicants must meet H1 standards for enlistment/appointment as described in AR 40-501. Specifically, the audiometric hearing threshold level for each ear must be no more than 25 dB at 500, 1000, 2000 Hz with no individual level greater than 30 dB. Additionally, that at 4000 Hz the audiometric hearing threshold level must not be over 45 dB. 

Date Completed____________________________
STEP 4: If you meet eligibility requirements, fax a Notice of Intent to Apply

to the AN Branch Education Management officer at 703-325-2392 or DSN 221-2392. 

Date Completed____________________________

 STEP 5: Waivers.  Waiver requests must be fully justified.  Prepare waiver 

request in memorandum format IAW AR 25-50, Preparing and Managing Correspondence (5 March 2001).  The officer’s Deputy Commander for Nursing must concur with the request prior to being forwarded to Branch.  Forward requests to AN Branch NLT 10 March 2003. Faxed copies are acceptable.  Enclosures 2 and 3 provide examples for the memo. 

Date Completed____________________________

STEP 6: DA Photo (Send hard copy in the LTHET packet) 

Date Completed____________________________  

STEP 7: Apply to University of Texas Houston Health Science Center 

(UTHHSC) - All Anesthesia Nursing Applicants Must Apply to UTHHSC. Inform UTHHSC that you are applying to the Army Anesthesia Nursing Program.

Date Completed____________________________


STEP 8: Apply to Uniformed University of the Health Sciences (Optional)
Date Completed____________________________


Special Note: I understand that I must be selected by the UTHHSC or USUHS Admissions Committee for entry into the their CRNA Program(s) prior to the LTHET Board convening date in order for my LTHET packet to be presented to the LTHET Board. 

I understand this policy (Signature) ____________________________________ 


STEP 9: GRE Exam (All 3 sections). Have copies sent to UTHHSC and USUHS (optional).  Also have copy sent to: Commander PERSCOM (Institution Code – 5648); (Nursing Code – 0610)

Date Completed____________________________

STEP 10: Obtain a personal copy of transcripts for your packet (Do not open). 

Send unopened transcripts with your LTHET packet.

Date Completed____________________________

STEP 11: DA Form 3838, Application for Professional Training

Date Completed____________________________


STEP 12: Goals and Objectives Statement 

Date Completed____________________________


STEP 13: Curriculum Vitae

Date Completed____________________________


STEP 14: Height/ Weight Statement (APFT in April/May 2003)

Date Completed____________________________

STEP 15: Use AKO account to access your Official Military Personnel File.  

Work with your personnel center and AN Branch to make corrections, if necessary.  

 Date Completed____________________________


STEP 16: Go to Officers Records to obtain a board Officer Record Brief.  Make corrections locally.  Include a signed ORB in the LTHET packet.


STEP 17: Chief Nurse’s letter of recommendation

Date Completed____________________________


STEP 18: Interview with Chief Nurse Anesthetist 
Date Completed____________________________


STEP 19: Verify packet contents with your MTF education officer 

Date Completed____________________________

STEP 20: Prepare packet for mail. Attach a PS Form 3811 (U.S. Postal Service)

Date Completed____________________________

STEP 21: Mail packet to AN Branch, so that it arrives NLT 12 May 2003.

Date Completed____________________________

Send this form with your LTHET packet.  Packets that have not been verified for completion by someone in your chain of command or education officer will be returned without action.

Section IV

Family Nurse Practitioner and Perioperative Nursing Checklist

STEP 1: Talk to your Head Nurse, Hospital Education Officer, Section Chief, 

and Deputy Commander for Nursing about your career plans and desire to apply for LTHET.                


Date Completed____________________________

STEP 2: Contact your AN Branch Personnel Management Officer (PMO) to 

discuss your career plans and desire to apply for LTHET.  Inquire about your Time on Station (TOS) eligibility. Applicants must comply with the Department of the Army stabilization policy: Currently, the minimum (TOS) requirement for CONUS assignments is 24 months; 36 months for Europe, Hawaii and Alaska; and 12 months for Korea (24 months if command sponsored).  OCONUS officers who have a DEROS prior to the school start date must request a Foreign Service Tour Extension if selected for school. 


Date Completed____________________________

STEP 3: Contact the AN Branch Education Management Officer to discuss

your eligibility for LTHET (See below for topics to discuss) . 

Date Completed____________________________


Officers should discuss the topics listed below with the Education

Management Officer to determine eligibility:

            a. 
Career Status.  Officer must accept Voluntary Indefinite (VI) or Regular Army (RA) status (depending on years of AFS) NLT the LTHET application deadline.  Officers must submit a waiver request if this requirement is not.  If approved, the officer must apply for and accept the appropriate career status prior to the start of school.

b.     Time in Service: Officers must have a minimum of 2 years Time in Services prior 

to applying for graduate education programs, however, the Army Nurse Corps (Active Army) Life Cycle Model indicates that the most appropriate time for officers to attend LTHET is at the company and field grade level between years 6 – 16.  Officers with more than 16 years AFS are not precluded from LTHET programs, however, the officer must apply for and accept RA prior to the start of school. Applicants with prior service must be able to complete the ADSO prior to reaching 20 years of service or RA.

           c.
Active Duty Service Obligation: Officers must satisfy any previously incurred ADSO for civilian or military education, prior to the start of LTHET, unless a waiver is granted.   If a waiver is granted, the officer’s previous ADSO is added to his/her LTHET incurred ADSO. Payback for both ADSOs commences after the completion of LTHET. The ADSOs cannot be served concurrently.

           d.
Promotion Status: Officers in a non-select promotion status are ineligible for graduate education programs.  An officer who is selected for school and later non- select for promotion will be removed from the school select list.  Officers who are in school and then non-select for promotion (primary zone) may be removed from school.

e.       Military Education: All applicants must complete the AMEDD Officer 

Advanced Course (OAC) prior to starting a graduate a degree producing program.  Officers who have not completed OAC prior to the LTHET application deadline must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status in reference to completion of OAC Phase 1.  The memo must also include a statement about the officer’s enrollment in OAC Phase 2 and projected completion date.  The Chief Nurse’s concurrence indicates that he/she supports the officer’s timeline.

f.        Majors who apply for LTHET must demonstrate 50% completion of Command 

and General Staff College (CGSC) by the LTHET application deadline.  Applicants who have not completed 50% of CGSC must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status in reference to CGSC completion.  Officers who have completed CGSC and have it annotated on the Officer Record Brief Do Not have to submit a memo.

g.        Physical Fitness. Officers must comply with physical fitness standards.  

STEP 4: If you meet eligibility requirements, fax a Notice of Intent to Apply

to the AN Branch Education Management officer at 703-325-2392 or DSN 221-2392.  See Enclosure 1 Notice of Intent to Apply.

Date Completed____________________________

 
STEP 5: Waivers.  Waiver requests must be fully justified.  Prepare waiver 

requests in memorandum format IAW AR 25-50, Preparing and Managing Correspondence (5 March 2001).  The officer’s Deputy Commander for Nursing must concur with the request prior to being forwarded to Branch.  Forward requests to AN Branch NLT 10 March 2003. Faxed copies are acceptable.  Enclosure 2 and 3 provide examples for the memo for the memo. 

Date Completed____________________________

 STEP 6: Apply to the USUHS Graduate School of Nursing (Christa Bennett)

Date Completed____________________________

Special Note: I understand that I must be selected by the USUHS Admissions Committee for entry into the their FNP or Perioperative Program prior to the LTHET Board convening date in order for my LTHET packet to be presented to the LTHET Board. 


STEP 7: GRE Exam (All 3 sections). Have copies sent to USUHS .  Also have copy sent to: Commander PERSCOM (Institution Code – 5648); (Nursing Code – 0610)

Date Completed____________________________
STEP 8: Obtain a personal copy of transcripts for your packet (Do not open). 

Send unopened transcripts with your LTHET packet.

Date Completed____________________________


STEP 9: DA Photo (Include photo in LTHET packet) 

Date Completed____________________________  


STEP 10: DA Form 3838, Application for Professional Training

Date Completed____________________________


STEP 11: Goals and Objectives Statement 

Date Completed____________________________


STEP 12: Curriculum Vitae

Date Completed____________________________


STEP 13: Height/ Weight Statement (APFT in April/May 2003)

Date Completed____________________________


STEP 14: Chief Nurse’s letter of recommendation

Date Completed____________________________

STEP 15: Use AKO account to access Official Military Personnel File.  Work 

with  personnel and AN Branch to make corrections, if necessary.  

 Date Completed____________________________


STEP 16: Go to Officers to obtain a board Officer Record Brief.  Make corrections locally.  Include a signed ORB in the LTHET packet.


STEP 17: Verify contents of your packet with your local education Officer

Date Completed____________________________

STEP 18: Prepare packet for mail. Attach a PS Form 3811(U.S. Postal Service)

Date Completed____________________________

STEP 19: Mail packet to AN Branch, so that it arrives NLT 12 May 2003.

Date Completed____________________________

Note: Officers who successfully complete the Family Nurse Practitioner Program must sit for the national certification examination NLT 1 year after graduation. 

Send this form with your LTHET packet.  Packets that have not been verified for completion by someone in your chain of command or education officer will be returned without action.

Section V

Baylor Health Care Administration Checklist

STEP 1: Talk to your Head Nurse, Hospital Education Officer, Section Chief, 

and Deputy Commander for Nursing about your career plans and desire to apply for LTHET.                


Date Completed____________________________

STEP 2: Contact your AN Branch Personnel Management Officer (PMO) to 

discuss your career plans.  Inquire about Time on Station (TOS) eligibility. Applicants must comply with the Army stabilization policy: Currently, the minimum (TOS) requirement for CONUS assignments is 24 months; 36 months for Europe, Hawaii and Alaska; and 12 months for Korea. 


Date Completed____________________________

STEP 3: Contact the AN Branch Education Management Officer to discuss

your eligibility for LTHET (See below for topics to discuss). 

Date Completed____________________________


Officers should discuss eligibility with the Education Management Officer:

            a. 
Career Status.  Officer musts be in a Voluntary Indefinite (VI) or Regular Army (RA) status (depending on years of AFS) NLT the LTHET board convening date.  Officers who do not meet this requirement must submit a waiver request, however, if approved the officer must apply for and accept VI or RA status prior to the start of school.

b.      Time in Service: Officers must have a minimum of 2 years Time in Services prior 

to applying for graduate education programs, however, the Army Nurse Corps (Active Army) Life Cycle Model indicates that the most appropriate time for officers to attend LTHET is at the company and field grade level between years 6 – 16.  Officers with more than 16 years AFS are not precluded from LTHET programs, however, the officer must apply for and accept RA prior to the start of school. Applicants with prior service must be able to complete the ADSO prior to reaching 20 years of service or RA.

c.      Active Duty Service Obligation: Officers must satisfy previously incurred ADSO

for civilian or military education, prior to the start of LTHET, unless a waiver is granted.   If a waiver is granted, the officer’s previous ADSO is added to the LTHET incurred ADSO. Payback for both ADSOs start after completion of LTHET.  ADSOs cannot be served concurrently.

d.       Promotion Status: Officers in a non-select promotion status are ineligible for 

graduate education programs.  An officer who is selected for school and later non- select for promotion will be removed from the school select list.  Officers who are in school and then non-select for promotion (primary zone) may be removed from school.

e. 
Military Education: All applicants must complete the AMEDD Officer 

Advanced Course (OAC) prior to starting LTHET.  Officers who have not completed OAC prior to the LTHET application deadline must include a memo in the packet (initialed by the Chief Nurse) stating his/her status in reference to completion of OAC Phases 1 and 2 completion dates.  

f.         Majors who apply for LTHET must demonstrate 50% completion of Command 

and General Staff College (CGSC) by the LTHET application deadline.  Applicants who have not completed 50% of CGSC must include a memo in the LTHET packet (initialed by the Chief Nurse) stating his/her status in reference to CGSC completion.  Officers who have completed CGSC and have it annotated on the Officer Record Brief Do Not have to submit a memo.

            g.        Physical Fitness.  Officers must comply with physical fitness standards.  

Date Completed____________________________
STEP 4: Fax Notice of Intent to Apply to AN Branch. 

Date Completed____________________________

   
STEP 5: Waivers.  Prepare requests in memorandum format IAW AR 25-50, 

Preparing and Managing Correspondence (5 March 2001).  The officer’s Chief Nurse must concur with the request prior to being forwarded to Branch.  Forward requests to AN Branch NLT 10 March 2003. Faxed copies are acceptable.  Enclosures 2 and 3 provide examples for the memo. 

Date Completed____________________________

STEP 6: DA Photo (Include photo in the LTHET packet) 

Date Completed____________________________  

STEP 7: Apply to the Baylor Healthcare Administration Program (Rene Pryor)

Date Completed____________________________


STEP 8: Graduate Record Exam (All 3 sections). Have copy sent to: Commander PERSCOM (Institution Code – 5648); (Nursing Code – 0610)

Date Completed____________________________


STEP 9: Order Transcripts and have sent to your address (Do not open).  Include unopened transcripts with your LTHET packet

Date Completed____________________________

STEP 10: DA Form 3838, Application for Professional Training

Date Completed____________________________


STEP 11: Goals and Objectives Statement 

Date Completed____________________________


STEP 12: Curriculum Vitae

Date Completed____________________________


STEP 13: Height/ Weight Statement (APFT in April/May 2003)

Date Completed____________________________


STEP 14: Chief Nurse’s letter of recommendation

Date Completed____________________________

STEP 15: Use AKO account to access Official Military Personnel File.  Work 

with personnel and AN Branch to make corrections, if necessary.  

 Date Completed____________________________


STEP 16: Go to Officers to obtain a board Officer Record Brief.  Make corrections locally.  Include a signed ORB in the LTHET packet.


STEP 17: Verify packet contents with your MTF education Officer

Date Completed____________________________

STEP 18: Prepare packet for mail. Attach a PS Form 3811 (U.S. Postal Service)

Date Completed____________________________

STEP 19: Mail packet to AN Branch, so that it arrives NLT 12 May 2003:

Date Completed____________________________

Send this form with your LTHET packet.  Packets that have not been verified for completion by someone in your chain of command or education officer will be returned without action.

Section VI

LTHET Documents

Prepare the LTHET packet:

a.        DA 3838 Application for Professional Training: The DA 3838 is an 

administrative document that is required of all Army officers requesting training in short and long courses.  Do not forget to sign the form.

b.        Deputy Commander for Nursing (DCN) Letter of Recommendation: The DCN’s 

letter of recommendation is a one-page memorandum that should highlight an officers’ accomplishments, level of performance, potential for advancement, and clearly state the chief nurse’s intent for the officer’s selection. The letter should not repeat information available to the board from the applicant's ORB and OERS. The chief nurse must clearly state whether the officer is recommended or not recommended for graduate work. The DCN letter of recommendation is more important than ever now that officers’ Second and First Lieutenant Officer Evaluation Reports are masked once the officer is promoted to Captain.  FORSCOM, ROTC and USAREC nurses must obtain a letter from the chief nurses of the respective organization.  Do not submit letters from brigade commanders, battalion commanders or other third parties.

c.
Chief, Anesthesia Nursing Letter of Recommendation (Anesthesia applicants Only): Applicants must be interviewed by an Anesthesia Nursing Phase 2 Director or the senior nurse anesthetist at their medical treatment facility. Phase 2 Directors are located at Walter Reed AMC, Washington, D.C.; Tripler AMC, Tripler, HI; William Beaumont AMC, El Paso, TX; Madigan AMC, Ft Lewis, WA; Dwight D. Eisenhower AMC, Ft Gordon, GA; Womack AMC, Ft. Bragg, NC; and Darnall ACH, Ft Hood, TX. Applicants should take a copy of their GRE scores, transcripts and goals/objectives to the interview.

The purpose of the interview is to:

          

1. 
Assess the applicant’s clinical and academic preparation and potential for success in an anesthesia nursing program.

         

2. 
Assess the prospective student’s understanding of the role and functions of anesthesia nursing in the military.

3.       Advise the student on developing a plan to optimize preparation for 

graduate study.

d.          Research Consultant Interview. Officers who apply for Ph.D. programs must 

interview with a Regional Research Consult.  The interview may be done telephonically or in person.  The Research Consult interview is designed to:

1.      Assess the prospective student’s perception of the role and

function of the Ph.D. prepared AN officer.

2.       Provide the prospective student with objective data.

3.       Counsel the prospective student about this career decision.

e.   School Acceptance.  Applicants for Anesthesia Nursing, Baylor, FNP and 

the Perioperative programs must obtain acceptance by the respective schools prior to the LTHET board convening date.  If the school does not accept the officer, then the officer’s LTHET packet will not be presented to the LTHET board.  The schools provide AN Branch with all applicants’ acceptance status, so applicants are not required to submit additional documentation. 


           Officers who apply for graduate education at civilian schools are not required to submit a letter of acceptance prior to the LTHET board convening date.  Once selected for LTHET, however, the officer is required to submit a letter of acceptance in the March/April timeframe of the year school begins. 


f.   Statement of Professional Goals.  The goals and  objectives memo provides you 

an opportunity to address the board and convince them that you are qualified and ready to pursue graduate studies.  Clearly state in the 1st paragraph your primary and secondary request for graduate studies.  Paragraph 2 should address what makes you an exceptional officer.  DO NOT restate information that is readily available to the board on your Officer Record Brief (ORB) such a list of jobs and assignments.  Clearly state short and long term goals in Paragraph 3. 

g.         Statement of Military Education Completion (MEL): All company grade officers 

are required to complete the AMEDD Officer Advanced Course prior to starting an Army Nurse Corps graduate education program.  If a company grade officer has not completed the AMEDD Officer Advanced Course or a major not completed 50% of Command and General Staff College  prior to the LTHET application deadline, then a memo must be submitted along with the LTHET packet that addresses the officer’s MEL status.  The MEL memo should be brief and state: 1) your current status in reference to completing OAC or CGSC and 2) your anticipated completion date of the named MEL course(s).  The Chief Nurse must initial the memo, which indicates their understanding that you must complete OAC phase 2 or 50% CGSC prior to the start of school.  This document replaces the OAC waiver request. 

h.        Curriculum Vitae 

i.        Height and Weight Statement: The Company Commander is responsible for 

producing the height/weight statement. (A Body Fat Percentage Worksheet must accompany the statement if you are taped).

j.        Photo:  Update your photo if greater than 1 year or if there has been a major 

change in appearance or awards. 

k.        Transcripts: Have all the civilian schools that you attended send official 

transcripts in to your home address in sealed envelopes (Do Not Open).  Submit the transcript (in the sealed envelope) along with your completed LTHET packet (NLT 12 May 2003).  Do not have the schools send the transcripts to AN Branch.  This is a change from previous guidelines.   If you have transcripts on file at AN Branch, request that the Education Management Officer pull them for your packet.  

 
l.             Audiometry Test (Anesthesia Nursing Applicants Only): All applicants to the 

U.S. Army Graduate Program in Anesthesia Nursing are required to include an audiometric examination with their application. Applicants must meet H1 standards for enlistment/appointment as described in AR 40-501. Specifically, the audiometric hearing threshold level for each ear must be no more than 25 dB at 500, 1000, 2000 Hz with no individual level greater than 30 dB. Additionally, that at 4000 Hz the audiometric hearing threshold level must not be over 45 dB. 

m.         Publication (Ph.D. Applicants Only).  Ph.D. applicants must submit a writing sample.  Published manuscripts in a refereed journal are preferred but not a requirement.

n. GRE.  All applicants must submit an official GRE score taken within 5 years of 

the academic year in which the intended school starts.  GRE dates that meet this criteria are 1999- 2003 for the 2004 academic year. Please note that as of October 2003, the Educational Testing Service (ETS) replaced the analytical test portion of the GRE test and replaced it with  an analytical writing section.  ETS grades the analytical writing section on a scale of 0 (low) to 6 (high). The minimum acceptable GRE score for graduate studies vary depending on the program(s) being applied for. For example:

Program          Verbal        Quantitative    Analytical Writing     Analytical (old test)

              Baylor              500                500                   N/A                            N/A

  Ph.D.                500
             500                   3.5                              500

  MSN                400
             400                   3.0                              400

  CRNA              500                500                   3.5


 500

The minimum GRE scores for MSN applicants is 1200 (all three sections) on the old GRE exam (prior to OCT 2002) or 800 (verbal and quantitative section) on the new GRE exam. Additionally, on the new GRE exam, a 3.0 or higher on the analytic writing section is preferred. If the applicant scored less than 1200 on the old GRE exam or 800 on the new GRE exam, the appliant is highly encouraged to retake the GREs.  The recommended GRE score for Ph.D. applicants is 1500 (all three sections) on the old GRE exam or 1000 (verbal and quantitative sections) on the new GRE exam. Additionally, on the new GRE exam, a 3.5 or high on the analytic writing section is preferred. 

*** GRE Competitiveness: Remember, you're competing against your peers.   Even though a GRE score of 1200/800 is considered competitive for graduate school selection, it may be less competitive for LTHET board selection 

o.  
U.S. Total Army Personnel Command is increasingly putting in place tools that an officer can use to manage their military personnel file. Officers applying for LTHET should make every effort to view their file online and take the appropriate action to make corrections prior to submitting a packet for the LTHET Board.  First, officers should use their local PSB to make corrections. After exhausting local resources, an officer can contact AN Branch.   

 p.
Officers must submit a signed (board) ORB with the LTHET packet.  Officer Record Briefs can be obtained from the local Officer Records Section.  Personnel at Officer Records can and should make corrections to many of the ORB fields.

Section VII

Additional Information & Requirements for Anesthesia Applicants

There are two programs in Anesthesia Nursing: the U.S. Army Graduate Program in Anesthesia Nursing (the Army Program) and the Uniformed Services University of the Health Sciences Graduate School of Nursing Nurse Anesthesia Program (the USUHS Program).  All applicants must apply to the Army program.  If desired, applicants may also apply to the USUHS program.  If an applicant applies to both programs, they must rank order their preference in the statement of goals and objectives.  The Army Nurse Corps will direct selects to the Army program or the USUHS program as deemed in the best interest of the AMEDD and the applicant.

(1) Best qualified applicants possess clinical experience in critical care. 

Highly qualified applicants selected without critical care experience will be managed on a case-by-case basis to assure they obtain clinical experience in selected critical care competencies including electrocardiograph monitoring; dysrhythmia recognition; hemodynamic monitoring; and arterial blood gas interpretation.  Advanced Cardiac Life Support certification is highly encouraged but does not substitute for bedside clinical experience in critical care. 

                     (2)
Prerequisite Courses.  Applicants must show evidence of successful completion of undergraduate biochemistry or organic chemistry and statistics courses prior to the application deadline.  Biochemistry is preferred.
U.S. ARMY GRADUATE PROGRAM IN ANESTHESIA NURSING.

           
The U.S. Army Graduate Program in Anesthesia Nursing is a fully accredited 30-month course leading to a Master of Science in Nursing (MSN) degree from the School of Nursing UTHHSC.  The Army program is accredited by the Council on Accreditation of Nurse Anesthesia Educational Programs. Graduates are eligible to take the national Certification Examination for Nurse Anesthetists (CENA). 

             Phase I of the program consists of 51 weeks of classroom instruction at the AMEDDC&S, Fort Sam Houston, Texas.  Phase II is 73 weeks in duration and is conducted at select Army Medical Treatment Facilities (MTFs) affiliated with DOD, VA, and private sector hospitals. An MSN is awarded upon successful completion of Phase II and a research thesis.  

UNIFORMED SERVICES UNIVERSITY HEALTH SCIENCES (USUHS) PROGRAM IN ANESTHESIA NURSING.

            The USUHS Program is a fully accredited 30-month course of study leading to a MSN degree. The USUHS Program is fully accredited by the Council on Accreditation of Nurse Anesthesia Educational Programs. Graduates are eligible to take the CENA. The program is open to commissioned officers in the U.S. Army, U.S. Navy, U.S. Air Force, and U.S. Public Health Service.

          Year one of the program consists of classroom instruction at the USUHS campus in Bethesda, Maryland.  Year two consists of classroom instruction and clinical practice at DOD, 

VA, and private sector hospitals throughout the United States.  Army students are usually assigned to Walter Reed Army Medical Center, but may be assigned to any of the University's primary clinical training sites.  A MSN degree is awarded upon successful completion of phase two and a scholarly research project.

REMEMBER:  Three separate application processes occur simultaneously: the UTHHSC 

for the Army Program in Anesthesia Nursing, the USUHS Anesthesia Nursing Program,  and the AN LTHET Selection board.  You must complete requirements for the UTHHSC application process and the ANC LTHET board at a minimum.  Application to the USUHS is optional.  

Section VIII

Additional Information & Requirements for Doctoral Applications

a.    Preparation at the doctoral level is designed to prepare field grade officers to 

assume leadership positions that contribute to nursing knowledge. Applicants should have demonstrated high quality professional nursing skills, leadership and administrative ability, potential for positions of increased responsibility and authority, activity in professional organizations, writing abilities, and publication in professional journals. 

b.       Applicants must have a master's degree in nursing from an accredited program 

recognized by the US Secretary of Education and acceptable to the Department of the Army (DA). However, AN officers who have a non-nursing master's degree may apply if they hold a BSN from an accredited program and are accepted by a doctoral program that meets the needs of the ANC. 

c.      Selection of AN officers to attend doctoral programs is based upon positions 

validated as requiring doctoral preparation, availability of training spaces, and the "best qualified" applicants.

d.       Applicants must hold the rank of major or be on the current list for promotion  to 
major.  Doctoral applicants must be able to complete the (5 year) ADSO requirement after completing the program. Company grade officers are not eligible for LTHET Ph.D. programs.

e.      The Uniformed Services University of the Health Sciences will debut a Ph.D. in 

Nursing program in the fall 2003.  The DOD will fund the USUHS Ph.D. program, so it will be an excellent educational opportunity for Army Nurse Corps officers.

f. Army Nurse Corps needs nurse anesthetists who are interested in pursuing a Ph.D. in 

neurophysiology, pharmacology, education and neuroscience.  All interested CRNAs who are interested in doctoral studies should contact Major Lang to obtain additional information. 

Section IX

Research Consultants

Regional Nursing Research Coordinator

North Atlantic Regional Medical Command

Chief Nursing Research Services

Walter Reed Army Medical Center

MCHL-NRS

Washington, D.C. 20307-5001

DSN 662-7026 / Comm 202-782-7026

Regional Nursing Research Coordinator

Western Regional Medical Command

Chief, Nursing Research Service

Madigan Army Medical Center

Department of Nursing

Tacoma, WA 98431-5000

DSN 782-2289 / Comm 253-968-2289

Regional Nursing Research Coordinator

Great Plains Regional Medical Command 

Chief, Nursing Research

Brooke Army Medical Center

MCHE-DN

Department of Nursing

Ft Sam Houston, TX 78234-6000

DSN 429-5882 / Comm 210-916-5882

Department of Clinical Investigation

Pacific Regional Medical Command 

Tripler Army Medical Center

MCHK-CI

Tripler Army Medical Center, HI 96859-5000

808-433-7171

Enclosure 1

 NOTICE OF INTENT TO APPLY

Complete the information below and fax to AN Branch, PERSCOM (ATTN: MAJ Lang).   

NAME: ________________________________________________

RANK: __________ SSN: _______________________ AOC: _________ (e.g. 66HM5)

Military Education Level ________ Civilian Education Level _______

CURRENT DUTY STATION: ________________________________

WORK TELEPHONE (Commercial): ___________________________

HOME TELEPHONE: ___________________________

Army Knowledge Online email address (ONLY): ____________________________

(Do not provide a non-AKO address)

FORMER LAST NAMES (used to match transcripts).  Do not have schools send transcripts to AN Branch.

1. _______________________________ 

2.   _______________________________

Intended Area of Study (FIRST CHOICE): _________________________________

Intended Area of Study (SECOND CHOICE) optional: ________________________

*** The AN branch Education Management Officer will create a LTHET file for you upon receipt of this form. Do not send any documents for your LTHET file prior to sending this form. 

           Enclosure 2

Waiver Request (Example 1)

Office Symbol







                  10 March 2003

MEMORANDUM THRU Deputy Commander for Nursing, General Leonard Wood Army Community Hospital, 126 Missouri Avenue, Fort Leonard Wood, MO 65473-8952

FOR Chief, Army Nurse Corps Branch, PERSCOM, 200 Stovall Street, Alexandria, VA 22332-0417

SUJECT: LTHET Waiver Request for Time on Station (TOS)

1. I, CPT High Speed (123-45-6789) request a waiver for the Time on Station 

requirement, so that I may apply for LTHET graduate education.  I will have been assigned to Ft. Leonard Wood for ……… months…….. 

2. Thank you for your consideration.  I can be contacted through my Army Knowledge 

Online Account at high.speednurse@u.s..army.mil or by commercial phone at 321-123-4567.

     High Speed


CPT, AN







     Staff Nurse, ICU

                Enclosure 3

Waiver Request (Example 2)

Office Symbol



                       10 March 2003

MEMORANDUM THRU Deputy Commander for Nursing, General Leonard Wood Army Community Hospital, 126 Missouri Avenue, Fort Leonard Wood, MO 65473-8952

FOR Chief, Army Nurse Corps Branch, PERSCOM, 200 Stovall Street, Alexandria, VA 22332-0417

SUJECT: LTHET Waiver Request for the Career Status

1.  I CPT High Speed (123-45-6789) request a waiver for the requirement to have attained Regular Army career status by the LTHET application deadline. I intend to apply for Regular Army (RA)………...  I understand that I must accept……. in order to attend LTHET. 

2. I can be contacted through my Army Knowledge Online Account at 

high.speednurse@u.s..army.mil or by commercial phone at 321-123-4567.


      High Speed 







      CPT, AN







      Staff Nurse, OB/GYN

Enclosure 4

DA FORM 3838

PAGE ONE:

                TO: fill in the PERSCOM address:

                COMMANDER, PERSCOM

                TAPC-OPH-AN, ROOM 9N47

                200 STOVALL STREET

                ALEXANDRIA, VA 22332-0417

                FROM: fill in your local unit address

                1.  If USUHS, check Federal, then other

                     If Anesthesia, check Federal, then Army

                     If civilian, check civilian, then non-military   

                     (Check blocks based on your first choice of area of study)

                2. Check Long Course

                    Check Degree

                3. Your Name

                4. Your Grade

                5. Your AOC

                6. Type AN

                7. Your SSN

                8. Type "YES"

                9. Your local unit and station address

                10. Your units Unit Identification Code

                11. Your current duty position.

                12. Your office telephone (your supervisor if applicable)/home telephone

                13. Intended area of study.  (Do not attach brochure)

                14. If known, type the name and address of the school you expect to attend. If

                unknown, type LTHET 

                15. Type "Fall, 2004" 

                16. Type "Spring, 2006" (dates are different for Ph.D., FNP/FNPCP) 

                17. Leave Blank

                18. Your Category of Service

                19. Check any of the programs that apply to you.   If none, check "none".

                20 – 27. LEAVE BLANK (this pertains to short courses)

DA FORM 3838

PAGE TWO 

                28. Your date of birth

                29. Months you’ve been in active federal service (very important block)

                30. Type the dates of your active federal service (very important block)

                31. Type "AN"

                32. Check applicable citizenship block

                33. Your state of legal residence

                34. Leave blank

                35. Check "no" (your transcripts are mailed from the school, you don’t send 

                with the packet)

                36. Check "yes" -if applying to USUHS or UTHHSC and you have the letter of

                acceptance, otherwise "no"

                37. Check "no" –your current photo should already be at AN Branch

                38. Check "no"

                39. Check "no" – your GRE results are mailed from the testing

                center

                40. Check "yes" – these are included in your application packet

                41. Where did you get your BSN degree (school and address)?

                42. Type the degree earned (should be BS)

                43. Type "Nursing"

                44. Type the date you graduated from the BSN program

                45 – 53 LEAVE BLANK unless you are a Nurse Anethesist or Baylor

                University HCA graduate

                54. LEAVE BLANK – does not pertain to the LTHET program

                55. READ CAREFULLY. Check applicable boxes at bottom.  If you are

                already VI or RA, check "Not Applicable".

                56. READ CAREFULLY.

                57. YOUR SIGNATURE (Your packet will not be processed without your

                signature in this block).

                58. Local approving authority is the Chief Nurse or Unit Commander (if

                applicable for you). The local approving authority MUST check "I

                RECOMMEND APPROVAL". Remarks can be added in this section. Type 

                Your HOME ADDRESS in the left bottom corner of this block.

                59. Type date being signed.

                60. Type the Name, Grade, Branch and Title of Approving Authority.

                61. Written signature of the Approving Authority. Approving authority is the 

                Chief Nurse or Commander if applicable. (Your packet will not be processed 

                 without this signature)

Enclosure 5

[image: image18.png]



Army Nurse Corps Branch provides the information contained in the attached sample packet for illustrative purposes only. An applicants’ completed LTHET packet may or may not contain all the documents found in the sample packet. 

Office Symbol



                          12 May 2003

MEMORANDUM FOR Chief, Army Nurse Corps Branch, PERSCOM, 200 Stovall Street, Alexandria, VA 22332-0417

SUJECT: Verification of LTHET Packet

1. I reviewed CPT High Speed’s LTHET packet and find all the required documents complete 

and in order.

2. I can be contacted through my Army Knowledge Online Account at 

msn.educate@us.army.mil or by commercial phone at 321-123-4567.


      MS N. Educate







      MAJ (P), AN







      Education and Training Officer,








General Leonard Wood ACH 
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[image: image4.jpg]APPLICATION FOR PROFESSIONAL TRAINING BATE
For use of this form, see AR 351-3; the proponent agency is the Office of The Surgeon General 10 May 2002

THIS FORM IS AFFECTED BY THE PRIVACY ACT OF 1974
1. AUTHORITY: 10 USC 3012.
2. PRINCIPAL PURPQSE(S): To compile information necessary to evaluate an application for professional training.
3. ROUTINE USES: a. To evaluate application for long and short courses in civilian institution training and federal facility training. b. To
notify SGPE-ED of approval or disapproval of application. ¢. To record application for professional training in individual's personnel records.
4. MANDATORY OR VOLUNTARY DISCLOSURE: Disclosure of requested information is voluntary. However action on application will not
be finalized without completion of form.

TO: FROM:

COMMANDER, PERSCOM, TAPC-OPH-AN, RM 9N47 .|21st COMBAT SUPPORT HOSPITAL
200 STOVALL STREET AFVG-MG-CSH (350)
ALEXANDRIA, VA 22332-0417 FORT HOOD, TEXAS 76544

GENERAL = ALL APPLICANTS MUST COMPLETE ITEMS 1 THROUGH 19
1. TYPE OF FACILITY SPONSORING TRAINING (Check applicable |2. CATEGORY OF TRAINING DESIRED (Check applicable box)
box)

] CIVILIAN INSTITUTION fron-Federal) ' SHORT COURSE
FEDERAL FACILITY LONG COURSE (List specialty after appropriate category)/
[J AMEDD Xl DEGREE
] ARMY (Less AMEDD) [] FELLOWSHIP
X OTHER MILITARY (Air Farce, Navy) [] RESIDENCY
[] NON-MILITARY (PHS, VA, etc.) [] INTERNSHIP
3. NAME 4. GRADE |5. MOS/SSI (6. CORPS/BRANCH |7. SSN 8. SECURITY
, . ‘ o CLEARANCE
Vour Nante 03 66H AN |3~ 45- 6757 |YES
9. UNIT AND STATION (Address and Zip Code) 10. UIC 11. DUTY POSITION 1{%/ gFFICE;HC‘)jNEt )
21st COMBAT SUPPORT HOSPITAL €9 Bipe pade andautovan
AFVG-MG-CSH (350)
FORT HOQD, TEXAS 76544 WBH7AA CLINICAL STAFF NURSE HOME PHQN_E
13. PURPOSE (Name of course, degree, etc. Attach copy of 14. LOCATION OF SCHOOL (Address and Zip Code - Add location of
course brochure.) training if different from school)
FAMILY NURSE PRACTITIONER LTHET
DATES OF SCHOOLING EXCLUDING TRAVEL 17. LIST COSTS AS APPLICABLE 18. CATEGORY OF SERVICE
TIME (Day, Month, Year) 0 X INDEFINITE
15. BEGIN 16. END REGISTRATION REGULAR ARMY
JUNE, 2003 JUNE, 2005 TUITION [l OBV, ETS (Day, Month, Year/
OTHER
19. PARTICIPATION IN FEDERALLY FUNDED PROGRAMS
O HpsP [ 601-112 T USUHS [J SENIOR STUDENT PROGRAM  [] DELAY PROGRAM UNTIL NONE

SHORT COURSES - /TEMS 20 THROUGH 27

20. LIST COURSES TAKEN DURING CURRENT AND PRIOR FISCAL YEAR (include courses in both federal facifities and civilian institutions
and source of funding, e.g., local, MACOM, OTSG, AMEDDPERSA Central Training Program. If none, so indicate.)

21. MAN-DAYS (Excluding travel time) FOR 22, PROFESSIONAL LICENSE OBTAINED 23. SIGNATURE f{Applicant}
COURSE LISTED IN BLOCK 13

/‘/'E\L Spec;l Nurse C'PEAA/
= J

24. LLOCAL APPROVING AUTHORITY (Check appropriate box and add remarks if applicable)

[ i RECOMMEND APPROVAL ] 1 DO NOT RECOMMEND APPROVAL
25. DATE 26. NAME, GRADE, BRANCH AND TITLE 27. SIGNATURE (Logal approving authority)
S dwoe 2003 Dep vty Cdv’\m&gf\Ac(' foc Nucsi— Sw(?\:&d\'g
DA FORM 3838, NOV 82 Y I EDITION OF NOV 77 IS OBSOLETE. ~J USAPPC V4.00




[image: image5.jpg]LONG COURSES, INTERNSHIPS, RESIDENCIES AND FELLOWSHIPS - /TEMS 28 THROUGH 61

28. DATE OF ACTIVE FEDERAL SERVICE 32. CITIZENSHIP
BIRTH 29, MONTHS |30. DATES (From-To) | 31. BRANCH us. [] OTHER rsoecity)
33. STATE OF DOMICILE fLegal residence)
9 JULY 19 53 OCT 97-PRESENT AN TEXAS
34. ECFMG STANDARD ATTACHMENTS YES|NO [NA ATTACHMENTS YES| NO [ NA
:ER’T'FI')‘/:’;*TE NO.ff e TRANSGRIPTS X 28. SPECIALTY BOARD CERTIFICATION 4
ppiicanie 36. LETTERS OF ACCEPTANCE X 39. RESULTS OF GRE/ATGSB X
37. PHOTOGRAPH X 40. LETTERS OF RECOMMENDATION X
EDUCATION
41. ACADEMIC SCHOOL AND LOCATION 42, DEGREE 43, MAJOR 44. GRADUATED (ay, Month, Year)
NORTH CAROLINA A&T STATE UNIVERSITY )
GREENSBORO, NC 27411 BSN NURSING 9 MAY 19- .-
INSTITUTION AND LOCATION SPECIALTY INCLUSIVE DATES (Day, Montt, Year)
45. INTERNSHIP 46. 47,
48. RESIDENCY 49 50.
51. FELLOWSHIP 52. 53,
54, TRAINING FACILITY DESIRED
{Indicate at least 3 primery hospitals by placing 1, 2 or 3 in appropriate space when making a selection)
PRIMARY MEDICAL/DENTAL FACILITY DARNALL ACH/DENTAC, FT HOOD, TX

BROOKE AMC/DENTAC, FSH, TX DeWITT ACH, FT BELVOIR, VA

DD EISENHOWER AMC/DENTAC, FT GORDON, GA WOMACK ACH, FT BRAGG, NC

FITZSIMONS AMC, AURORA, CO HAYS ACH/DENTAC, FT ORD, CA

LETTERMAN AMC/DENTAC, SF, CA DENTAC, FT KNOX, KY

MADIGAN AMC, TACOMA, WA CIVILIAN INSTITUTION (Name, Address, Zip Code)

] TRIPLER AMC/DENTAC, HONOLULU, HI
WALTER REED AMC/DENTAC, WASH, DC
WILLIAM BEAUMONT AMC/DENTAC, EL PASO, TX
MARTIN ACH, FT BENNING, GA
55. OBLIGATORY STATEMENT (Applies to all AMEDD Officers)

| understand and agree that if selected for training any tender of resignation or request for release from active duty on my part will be
disapproved until the total period of obligated active service is completed, except for the convenience of the Government or in case of
extreme compassionate circumstances. If appointed in the Regular Army in conjunction with my application for schooling, | also understand
that my obligation to serve three years subsequent to date of acceptance of appointment and my active duty obligation incurred as a result
of schooling may be discharged concurrently.

| understand that my service cbligation following schooling will be computed in accordance with AR 351-3. | further understand that the
obligated service which | will incur as a result of participation in any other school programs sponsored by Department of the Army will
generally be in addition to the service required as a resuit of this application, and that determination of the total amount of service reqguired
to be performed subsequent to completion of all schooling will be determined by the Department of the Army.

| HAVE APPLIED FOR REGULAR ARMY | HAVE APPLIED FOR INDEFINITE SERVICE
0 YES [J NoO NOT APPLICABLE 0 YEs 0 NOo X NOT APPLICABLE

56. | have read and fully understand the preceding concerning service required of personnel 57. SIGNATURE (Applicant]
participating in Government sponsored schooling programs and agree to serve on active duty ’
subsequent to completion or termination in accordance therewith. e e s

RS = e L f e i

58. LOCAL APPROVING AUTHORITY (Check appropriate box and add remarks if applicable)
B | RECOMMEND APPROVAL [0 1 DO NOT RECOMMEND APPROVAL

59. DATE 50. NAME. GRADE, BRANCH AND TITLE 61. Sig ATU%}oca/ ppifvigg authority)
27 pfy 0T S o e v/ L (4L ,

USAPPC VA4.00





Office Symbol







15 March 2003

MEMORANDUM FOR Commander, PERSCOM, ATTN: TAPC-OPH-AN, 200 Stovall Street, 

Room 9N47, Alexandria. VA 22332-0417                                                                                                                  

SUBJECT: Letter of Recommendation for High Speed, CPT, AN 123-45-6789

1. I ….. recommend Captain High Speed for Long Term Health Education and Training 

(LTHET).  CPT High Speed is …….nurse of the highest caliber …….. 

2.    Captain High Speed currently serves as ……... Captain High Speed is dedicated and committed…….. CPT High Speed’s performance is……  She has completed 3 graduate courses ……… maintains a grade point average……..  She is a Girl scout Troop leader……….  She is a role model for her peer group; She is a career soldier and has proven academic and military successes.      

3.  Captain High Speed demonstrates the best ……… Army Nurse Corps Officer and has 

demonstrated ……….  She will be an invaluable asset……. I give my  recommendation for Captain High Speed……..

                                                                              CHIEF NURSE

                                                                              COL, AN                                          

                                                                              Deputy Commander for Nursing

Office Symbol








         12 May 2003




MENORANDUM FOR Commander, PERSCOM, ATTN: TAPC-OPH-AN, 200 Stovall 

Street, Room 9N47, Alexandria, VA 22332-0417

SUBJECT: Letter of Goals and Objective of High Speed, CPT, AN 123-45-6789

1. I  Captain High Speed ………………... to pursue a ………………. My second choice…………...

2. I plan to support the Army Medical Department……….. highly skilled care to patients.  As a 

nurse, I ……….. .

3. I am currently ……of a large medical-surgical ward……. I am responsible….. improvements 

necessary to maintain the unit while following strict guidelines established for the prevision of care. I currently have a 5.70 GPA in basket weaving …...

4.  My short–term goal is ... My intermediate ……..investigator on  a research team…. My 

long-term goals are …….. 

5. Thank you for your consideration of this request.

                                                                               HIGH SPEED

                                                                               CPT, AN     

                                                                               Head Nurse, Orthopedics  

Office Symbol







                   12 May 2003

MEMORANDUM THRU Deputy Commander for Nursing, General Leonard Wood Army Community Hospital, 126 Missouri Avenue, Fort Leonard Wood, MO 65473-8952

FOR Commander, Chief, Army Nurse Corps Branch, 200 Stovall Street, Alexandria, VA 22332-0417

SUBJECT: Statement of Military Education Level (MEL)

1. I CPT High Speed, SSN# 123-34-5678, AOC 66H8A request the opportunity to apply for the

Long Term Health Education and Training program without having met Officer Advanced Course requirements prior to the application deadline.

2. I have complete phase 1 of the Officer Advanced Course and have a confirmed seat in the 

July course.   

Or

3. I am currently enrolled in OAC phase 1 with 60% of the course complete.  I fully intend to 

enroll in a phase 2 class that allows me to meet the MEL requirement prior to the start of graduate studies in June 2003. 

or

4. I Major High Speed have completed CGSC Phases 1 and 2, which meets the 50% 

requirement to apply for LTHET.  I will complete phases 3 and 4 prior to August 2004. 

     HIGH SPEED

     CPT, AN

     Staff Nurse, Oncology Ward

Office Symbol








           5 April 2003

MEMORANDUM FOR Commander, PERSCOM ATNN: TAPC-OPH-AN, 200 Stovall Street, Alexandria, VA 22332-0417

SUBJECT: Recommendation for the Anesthesia Nursing program

1. I conducted several interviews with CPT High Speed in reference to anesthesia nursing.  We

discussed ……………….., including the challenges …….a career in anesthesia nursing. 

2. Captain High Speed’s academic performance …… he has the background …..and skills to 

meet the challenges ………. His combined GRE is 750 ….. and his analytical writing…...  His undergraduate GPA is 1.25 with a basic science GPA of 2.96.

3. Captain High speed …………. academic skills……… to successfully complete the

program, therefore, I ……………….conditions.

     IPASS T. GAS

     COL, AN

     Chief, Anesthesia Nursing

Office Symbol








Date

MEMORANDUM FOR Commander, PERSCOM, ATTN: TAPC-OPH-AN, Room 9N47, 200 Stovall Street, Alexandria, VA 22332-0417

SUBJECT: Verification of PhD Applicant Interview

1. I conducted an interview with MAJ High Speed…… on 2 February 2003 to …….assess the 

officer’s perception of the role and ………….. Ph.D. prepared Army Nurse Corps Officer.  We discussed ………….career decision and potential ………….utilization after Ph.D. completion.

2. MAJ High Speed demonstrates…

3. MAJ High Speed verbalized ….. understanding of the utilization and roles assigned to 

Ph.D. prepared ANC officers.

4. Please contact me on Army Knowledge Online publishing.myfifthmanuscript@u.s.army.mil.

      PUBLISHING M. MANUSCRIPT

      LTC, AN

      Nursing Research Coordinator

          Regional Medical Command

CURRICULUM VITAE

NAME: 

SSN:

STATE LICENSURE: (State/Year)

 AREA OF CLINICAL SPECIALTY: (AOC for military):

GRADE: 

EDUCATION: Degrees completed (School, Location, Degree/Certificate, and Year)

                    CIVILIAN:

                    MILITARY:

BOARD CERTIFICATION: (Organization/Year)

WORK EXPERIENCE (Military and Civilian): 

TEACHING APPOINTMENTS: (Academic Rank, Course Title, Institution, and Dates)

CONSULTANT EXPERIENCE: (Title, Topic, Location, and Date)

AFFILIATIONS AND PROFESSIONAL ORGANIZATION MEMBERSHIP: (Name, Position, and Year)

DECORATIONS AND AWARDS: (Name of Award, Location, Year)

PUBLICATIONS: (Author, Title, Journal or Publisher, Year)

PRESENTATIONS: (Title, Organization, Location, Year)

APFT and Height / Weight Statement

The company prepares this memo.

If the officer is taped, then a Body Fat Percentage

Worksheet must accompany the hgt/wght statement.
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Record of: Page: 1
Isgued To: CDR, PERSCOM

Attn: TAPC-OPH-AN (MAJ Lang)

Room 9N47

200 Stovall Street

Alexandria, VA 22332-0417

Course Level: Graduate

SUBJ NO. COURSE TITLE CRED GRD PTS R

INSTITUTION CREDIT:

Fall 1998

NURS 6321 Nur Theory for Adv Nur Prac 3.00 A 12.00
NURS 7392 Advanced Human Physiology 3.00 A& 12.00
Ehrs: 6.00 GPA-Hrs: 6.00 Pts: 24.00 GPA: 4.00

Spring 1989
NURS 7321 Pharmacology for Adv Nurs Prac 3.00 A 12.00
Ehrs: 3.00 GPA-Hrs: 3.00 Pts: 12.00 GPA: 4.00

Summer Extended 1999

NURS 6399 Sel Teop: Pathophysiology 3.00 A 12.00
Ehrs: 3.00 GPA-Hrs: 3.00 Prs: 12.00 GPA: 4.00

Fall 1999

NURS 6231 Adult Health I 2.00 B 6.00

NURS 6299 Selected Topics 2.00 A 8.00
Ehrs: 4,00 GPA-Hrs: 4.00 Pts: 14.00 GPA: 3.50

KKK RN R KRR o KRR K kN ex ¥k TRANSCRIPT TOTALS %k stk doksk sk ek #k e e kok

Earned Hrs GPA Hrs Points GPA
w . A N
TOTAL INSTITUTION 16. 00 16.00 62.00 3.87
—_
L —
TQTAL TRANSFER 0.00 0.00 0.00 0.00 ¥ uuuu&% . ¥
RECYSTHAR

OVERALL 16,00 16.00 62.00 3.87

Rkk kkkkk kR KER ERXF K AR KK END OF TRANSCRIPT *¥E*RAkFddd sk dkkde sk kg

4301 BROADWAY, SAN ANTONIO, TEXAS 78209-6397 (210) 829-6006
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LAST NAME: |

FIRST NAME: |

M T

ADDRESS!

-y
ET y Educational
« Testing Service

BIRTH DATE °

MO, DAY YR

05 03 66

10/26/02

7 INSTITUTION “CODE & NAM

5648 COMMANDER - PERSCOM NURSING

.. | GENERA WRITING ASSESSMENT:
: e bRl Skl (Earned betwaish 1011199 and 12/31/02
TEST DATE VERBAL QUANTITATIVE | ANALYTICAL WRITING | (e, et mrior ototiioe) | | Teer paTe | '
MMYY | SCORE |% BELOW | SCORE | % BELOW | SCORE | % BELOW | SCORE [% BELOW MMYY SCORE | % BELOW
10/02| 400 30 450 20 4.5 NA
05/01( 470 51 380 10 350 (1]

NS: No Score. indicates that no questions were answered in this section.

NA: Not Available. Interim percentiles for the analytical writing section (and the Writing Assessment) will be available in January 2003,

and will be posted on the GRE Web site at www.gre.org.

TEST DATE

MMYY TEST NAME

SCORE | gELow

SUBSCORE NAME

%
BELQW

SCORE

54074.071213,GREGIR,04/17/02
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